
How To Log Your CSG Service Hours

1. Visit the Charles Street Gardens website, here is the link:
www.charlesstreetgardens.org

2. Click on ‘Garden Members’ in the top right on the menu:

3. Scroll down to the bottom of the page and find the orange tab titled ‘LOG SERVICE HOURS’
Click on the arrow symbol to open the form:

4. Enter details into each field and make sure to enter your bed number correctly EG: C8 [or
just the number for Group Gardeners] Your member number is on your Gardeners Agreement:

http://www.charlesstreetgardens.org


5. Once completed, make sure you click the SUBMIT button at the bottom of the form. This
ensures you have entered your info to the Log:

6. You can check what you entered by opening the yellow SERVICE HOURS LOG tab by clicking on
the arrow button, and then clicking on ‘Click here to view hours logged’ :



7. View your total hours entered by finding your bed number and name on the first tab:

8. View each entry made by clicking on the ‘Entered Services Hours RAW DATA’ tab which is the
second tab on the spreadsheet:

If you made a mistake entering your hours, don’t worry - just email the Garden Coordinators and we
can edit it for you ASAP.

Monthly Service Hours Goal
September 1.25 hrs
October 2.50 hrs
November 3.75 hrs
December 5.00 hrs
January 6.25 hrs
February 7.50 hrs
March 8.75 hrs
April 10.00 hrs
May 11.25 hrs
June 12.50 hrs
July 13.75 hrs
August 15.00 hrs


